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Breakfast Club 
There has been a wealth of research into the benefits of children having a good breakfast. These include: 
· Improved concentration 
· Improved attendance and punctuality 
· Better behaviour 
· Improved attainment and achievement at school. 

Aims: We provide a safe, happy and welcoming place at the start of the school day where all children are valued, enabling parents to have confidence and peace of mind whilst their child is at Breakfast Club. We help children to make healthy eating choices and ensure the safety and welfare of each child. 

Times: Opening times are term time only- Monday to Friday 07:30am until 09:00am. Breakfast Club will not operate on teacher training days. Entrance is via the side entrance from The Chase near the school gates. On arrival, a member of staff will sign your child in. 

Booking & Payments: The club is fully inclusive for children from Foundation to Year 6. To request a place please complete and sign a Placement Request Form, you can find this on page 4 and on our website alternatively request a copy from the school office or any club member of staff. 

Breakfast club is £4.50 per hour. It may be necessary to change fees from time to time; however, Parents/Carers will always be given adequate notice of this.  Details are shown in the table below.

	
	Before school
	Arrival after 8am still incurs the £4.50 cost. 
Breakfast will stop being served at 8:20am to allow for eating time and tidying away.

	Times
	7:30am- 9am
	8am-9am
	

	Prices
	£6.75
	£4.50
	




Menu: Breakfast is informal, the children are encouraged to enjoy a healthy breakfast and will have the opportunity to try new things. Below is a sample of our healthy menu options. 

Various cereals, porridge, boiled, poached, scrambled eggs, beans-on-toast, pancakes, fresh fruit such as melon, bananas, apples, kiwi, strawberries, pears, natural yogurt,
milk, juice and water to drink.

Activities: We have a range of activities which vary from day to day they include; active play, puzzles, colouring, role play, construction, arts and crafts and a quiet area for reading. 
Staffing: Three staff members are on duty in the provision. All members of staff are DBS checked and hold a current first aid certificate and food hygiene certificate. A register is taken of all children attending. It is the responsibility of the parent to ensure that the child/children are handed over safely to the staff. Arrangements for cover due to staff absence is organised by the Before and After school club supervisor, who keeps a register of staff available for cover. 
Behaviour: The school’s Behaviour and Discipline Policy is applicable to the Breakfast Club to ensure consistency for the children at the club. Children are expected to show a good standard of courtesy and behaviour at all times. 
First Aid: If First Aid is administered, the treatment is given in line with School Policy. Parents will be contacted and updated.








After School Care 
Times: Our After School Care starts at 3.30pm and runs until 6.00pm every day (Term time only). Children in KS1 (Foundation, Year 1 and Year 2) at the end of the school day are accompanied to by a member of staff. Children in KS2 (Year 3, 4, 5 and 6) make their own way to the club. All children are signed in on a register by a member of staff. 
If your child attends an after school club they can still attend after school care.  At 4.30pm, the leader of the club will ensure they are safely in the extended provision at the end of the club session. 
Please ensure you arrive to collect your child promptly and are ready to leave by the end of the session. PLEASE NOTE: Snacks will be served between 4:30pm and 5:00pm so we ask that no collections are made between these times in order for all children attending to eat their snack together undisturbed. 
Menu: We would like to emphasise that our healthy snacks are small portions and designed to ‘bridge the gap’ between the end of the school day and an evening meal. As an after school provision we are required to follow strict guidelines and within these boundaries our objective is to offer a varied menu to try and suit everyone. These are some of the healthy snacks on our menu; 
Sandwiches, wraps or rolls with tuna, cheese, ham hot dogs, salad or beans on toast,
Cheesy or tomato pasta,
Fresh fruit, yogurt, jelly, bananas and custard,
Juice or water to drink
Activities: We have a range of activities available such as Lego, Knex, play dough, painting, cooking, arts & crafts, football, dolls and play houses as well as outdoor activities – weather permitting. 
As part of the activities we encourage the children to take part in the preparation of snacks as well as laying the table, serving and cleaning away. 
Safeguarding: We request that in line with safeguarding measures that parents collecting their child please ring the bell outside the main school entrance and wait until their child joins them. Parents are not permitted into the school to collect their children 
Booking & Payments: To request a place for after school care please complete and sign a Placement Request Form, details apply as per our breakfast club information (Page 4). 
	
	
	After school
	

	Times
	3.30pm- 6pm
	4:30pm- 6pm (following school/Metcalf club)
	4:30pm- 5:30pm (following school/Metcalf club)

	3.30pm-4.30pm
	3.30- 5.00pm
	3.30pm-5.30pm 
	Collection can be made from any Metcalf sports club based in school. Payments for Metcalf clubs to be made directly to Metcalf sports.

	Prices
	£11.25
	£6.75
	£4.50
	£ 4.50 
	£6.75
	£9.00
	



Ad Hoc: If you wish to book ad hoc for this provision we ask you to give us as much notice as possible to allow for catering requirements. 
Cancelations: To be received by 11.00am on the day. (See point 7 Booking Conditions) 
Late Collections: If you arrive late to pick up your child you will be invoiced for the additional fee to the end of the next session. (See point 6 Booking Conditions) 
Collections at 6.00pm: If you normally collect your child at 6.00pm and due to unforeseen circumstances, you are running late please contact the afterschool club directly (See point 9 Booking Conditions) so that arrangements can be made for a member of staff to stay on site with your child. A late collection fee may be charged. (See point 8 Booking Conditions)
Placement Request Form
Please complete the form to request a place(s) for your child(ren) into the Breakfast Club and/or After School Care at St Cuthbert’s C.E Primary School.   
If you require a regular booking but different days/times each week due to shift patterns this can be arranged with the club manager once the booking has been confirmed. 
I would like my child(ren) to attend the wraparound school provision on the following days, for the following times. 
	Name(s)
	Class
	Age

	
	
	

	
	
	

	
	
	



	Before school
	

	Times
	7:30am- 9am
	8am-9am

	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	



	After school
	
	Session end time (pick up time)

	Times
	3.30pm- 6pm
	4:30pm- 6pm (following school/Metcalf club)
	4:30pm-5:30pm (following school/Metcalf club)
	3.30pm-4.30pm
	3.30- 5.00pm
	3.30pm-5.30pm 

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	




      I confirm I have read and understand the booking conditions on page 5		

Signature of Parent/Carer/Guardian.................................................................  Date.......................

Please print name.......................................................................

On receipt of this form, this form will be automatically processed and you will be contacted by our school office. Only when places are confirmed by the school office staff and registration forms completed will your child be able to attend. 

Please send the Placement Request form to office@stcuthberts.leics.sch.uk or hand in to the main office. 

	Office Use Only:
	

	Booking recorded: 
	Date:
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1. I understand that I must sign and return a copy of the Club Parental Contract and agree to the terms therein before any School Care provision commences. (This is completed through the Kidz club app)

2. [bookmark: _Hlk208837029]Once a place has been booked it will remain booked from term to term, school year to school year until such time as you give written notice either by letter, email or completion of a cancellation within the Kidz club app.  

3. A notice period of 24 hours is required to change any pre-booked arrangement or to cancel a place.  Charges for the place may be issued.  

4. Invoices will be raised monthly for sessions booked and payment is required within 7 days. Sessions booked but not used will not be credited, refunded or swapped. If payment is made through external childcare vouchers, we can only claim for sessions that your child actually attends. Absence due to long term sickness (over 5 days) will not be charged. Fees unpaid may result in your child’s place being cancelled.

5. Persistent late collections, non-payment of fees, repeated non-attendance without required cancellation time, could lead to a cancellation of your child’s place.

6. For the after-school care, if you arrive late to pick up your child you will be invoiced for the additional fee to the end of the next session (for example if you book until 4.30pm but pick up at 4.40pm you will be invoiced for the fee to 5.00pm retrospectively)

7. If, on odd occasion, you need to pick them up earlier then you MUST inform a member of club staff or send an email before 11.00am on the day. Payment for the session booked still applies. 

8. The after-school care provision closes at 6.00pm.  We will charge a late collection fee for every 10 minutes after 6.00pm.  Please let the Club school team know if you are going to be late.  We reserve the right to exclude children from our clubs if they are consistently collected after the club’s closing time.

9. If after doing everything possible to contact parents and emergency contacts, the child still remains at the provision at 6.30pm the after-school team will follow the Uncollected Child Policy and contact Social Care.
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